REIMBURSEMENT/REFUND REQUEST

Sequoia 4-H Club

· General Fund – Specify Budget Line:


· Sub-Account – Specify:


I, ________________________________________ request reimbursement/refund from Sequoia 4-H Club for the following purchase.  I am attaching receipts to document my purchase.  My reimbursement/refund is for:

	Amount
	Description

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	


Total Requested:    $
(receipts or documentation attached)

Signature of Requestor:


Date Submitted:

Date Needed:


Address of Requestor:


Phone Number of Requestor:


PLEASE ATTACH RECEIPTS
For Treasurer Use Only

	Date Posted
	Check Number
	Date Paid
	By:

	
	
	
	


DEPOSIT REQUEST

Sequoia 4-H Club

I request that funds be deposited into the following account:
· General Fund – Specify Budget Line:


· Sub-Account – Specify:


I, ________________________________________ submit the attached deposit to Sequoia 4-H Club.  The deposit is for the following activity, event or fundraising:
	Amount
	Description

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	


Total Deposit:    $


Signature of Requestor:


Date Submitted:


Phone Number of Requestor:


PLEASE ATTACH ANY ADDITIONAL DOCUMENTATION
For Treasurer Use Only

	Date Posted
	Date Copied
	Date Deposited
	By:

	
	
	
	


